1. Creation of Presentation

LibreOffice Impress ST 3UANT TATSs HTHTRA Presentations IATl & forw fovar Sirar g
& 3G7gVUT Uk BIF 39a1 Project fIT Presentation dIR AT &1

2. Creating a Presentation Using a Template

Template YoThY STl 3R 3hYe Presentation ST ST Hehell g
@ 3G7gVUT: Business Report & folT Ready-made Template ST 39317

3. Creating a Blank Presentation

Blank Presentation & 39JTTehdl ga q g8l Terss 3R BSsd §e I gl
& 3GTEYUT: YR & Teh Class Lesson T TAZS IR T

4. Inserting & Editing Text on Slides

Slides 9T Text Box H fFeieh & Text @89 IT Ufse fhaAT ST TeharT &l
& 3g7gVT: Title Slide W “My Project” fer@aTr|

5. Inserting and Deleting Slides in a Presentation

Insert Slide & 78 Slide SaY ST & 3R Delete W Feleh ek gers T Thdl gl
@ 3g7gvUr Introduction Slide & &1 Tah Content Slide SNST|

6. Saving a Presentation

File — Save IT Ctrl+S ¥ Presentation &1 .odp Bide H A fHar Sram &1
& 377 "MyPresentation.odp” ATH & WISl T aeAT|

7. Manipulating Slides

Slides & Move, Duplicate IT Hide fohaT ST FeheT &1
& 3g7gvUT: Slide 3 T Slide | & §T¢ IWAT



8. Inserting Table

Insert — Table & ESIEE] # Row 31T Column & T Table ST AT Fohdl %I
@ 3G7870T: Sales 3€T @I Table H T¢@TT]

9. Adding Pictures

Insert — Image ¥ FTYeT AT §e¥ele A AT SN3 S Fht &
& 3g7gvor: “Project on Pollution” H Smoke FT Her IEGIH

10. Inserting Other Objects

Presentation & Chart, Audio, Video, Formula 37Tf¢; 3o FcH 3Tl o Thd gl
& 3278707 Result Graph SSsT|

11. Resizing and Scaling an Object

Objectqfl' Select Y DragEhTa'? 3T Size 3 Proportion IGelT ST Hehdl gl
& 3g78VUT: Logo T Size BICT HiaT|

12. Creating & Using Master Slide

Master Slide & C|3' Presentation {f Ueh HHTST Design 3R Layout fiGam ST FehcTr gl
¢ 37EvUr- &Y Slide § Uah S8 Header/Footer SASaAT|

13. Presentation of Slides

Slides ' View Mode # fg@TRT Usic foham Sirar g1
@ 3770 Class & Project Show HaT|

14. Choosing a Set Up for Presentation



Presentation Setup Ee) Display Mode, Resolution, 3R Timing e T aa gl
& 3G7T8YUT: Full Screen Mode AT Window Mode JeteiT|

15. Running a Slide Show

F5 EaTehY AT Slide Show Menu & Slideshow & T ST &ehell B
& 37870 Th & 91 Teh Slide Automatically f¢@T=T|

16. Transition and Slide Timings

Slide Transition & Tk Slide & ngil Slide 9X STe¥ T Animation SNST STAT & 3R Timing ¥ Fr ST gl
& 337707 Fade Effect 3iX 5 seconds & Auto Slide Timing 3TT=TT|

17. Automating a Slide Show

Auto Slide Show & Slides 397 39 TF FHT W d&oddr &
& 3¢7EVUT: Seminar H Auto Presentation TITeT|

18. Providing Aesthetics to Slides & Printing

Design, Colors, Fonts ¥ Slide &I 3Th¥eh JATAT 31T Print Preview o §T¢ Print ShieT|
® 3G78Y07: geX Layout & HTY Handout Print T |

19. Enhancing Text Presentation

Text &7 Bold, Italic, Shadow, Glow 37Tf¢ & 31TehSeh SoITAT ST ¢l
& 3g78V0T: Heading T Bold 3iR Yellow Shadow GeT|

20. Working with Color and Line Style

Objects FT Border, Fill Color 3iX Line Style 1 eSS fHaT ST e &l
@ 327gVUT Box @I Line @I Dashed 31T Blue Color &aT|



21. Adding Movie and Sound

Presentation H Audio IT Video Insert ¥eh 38 Slide & ATY Play AT ST Hehl gl
& 3g7gVUT “National Anthem” Slide # Audio SNSaT|

22. Adding Headers, Footers and Notes

Slides 9¥ Header/Footer 3iR Notes (Speaker Notes) 513 ST Hehcd gl
& 3G7gVUT: Footer § “Presented by Riya” 3 Notes H Hint SgaT|

23. Printing Slides and Handouts

Slides &T Full Page, 2-in-1, 4-in-1 3Tf& ®ide # Print fHaAT ST FheTl B
& 3g78v0T: Audience & ToIT 4 Slides per Page &T Handout Print aT|



